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1 BACKGROUND
As with most organisations there is a requirement for the church to capture images and create videos for use in publicity. Also, from time to time, participants may want to take their own photos and images. 
This can cause concern for some with regards to how photos/videos in which they appear are to be used. For some it may be a very critical issue that their images are not shared on a public forum. 
2 PURPOSE
This policy aims to balance the need and/or desire of those who wish to take photos with the concerns of those who may have reservations about images are being captured.

3 POLICY
Hope Church will allow photographs and videos to be taken at its events or gatherings but only within the guidelines set out below.
In every situation, one of the following three processes must be followed depending on the category. 
3.1 “Hope” Live Streaming Video
· This is a video taken of those leading or taking part in leading at the front of church and which is broadcast live on Youtube and/or other platforms. Elements of this video (normally the teaching section only) will be retained on Youtube, other platforms and the Hope website where they may subsequently be viewed by members of the public. They may also be used on the Social Media platforms used by Hope Church.
· An individual wishing to not be on the broadcast video is personally responsible for keeping themselves out of the video camera range.
· Where an individual is on the livestream video and does not wish to be identifiable on any video retained for other purposes, they must specifically state this to the Hope Administrator. The Hope Administrator or other authorised individual will either delete that portion of the video or “blur” the individual as appropriate to the satisfaction of the individual.
· The retained video may then be used by Hope Church for purposes associated with the church stated in this policy.
3.2 Official “Hope” photos and videos (other than live streaming)
· These are photographs or videos taken on behalf of the church leadership with a view to using the image(s) as part of church meetings, activities or publicity.
· These photos and videos may be used on the church website, on printed material promoting the church and on social media platforms (including Youtube, Facebook, Instagram etc).
· Where an individual is in the foreground of this picture they will be consulted prior to use.
· If an individual does not want to be in any picture or video they must advise the Hope Administrator.
· Where a person, who does not want to be identified is in the background, they may be “blurred” to ensure it is not possible to identify them prior to any publication.
3.3 Photos and videos by the general public or congregation: 
· This is a photograph or video taken by an individual without a view to it being used by the church. Some examples may include: parents photographing their children, photography at a baptism or at another special occasion, or a person taking a picture of something they want to remember. 
· The individual must exercise discretion in taking the photo or video, not distract others from the main thing going on, and use the video or photograph for personal purposes only.
· Where such video or photograph is subsequently decided to be used by Hope church, paragraph 3.2 applies.
· Where an individual wishes to post the video to social media, permissions must be sought by the photo/video taker from everyone appearing in the photo or video. 

4 COMMUNICATION & REGISTRATION
4.1 Awareness of policy
· This policy will be posted on the boards at the back of church and be available under “policies” on the church website.
4.2 Registration for exclusion from photography
· Those who do not wish to be included in any Hope photographs must complete a written registration form and return it to the Church Administrator.
· The Church Administrator will manage the database of those who have registered to be excluded from photography and share this with anyone taking photographs on behalf of the church.

5 APPENDICES: 
5a - Other Related policies for reference:
Hope Community Church Safeguarding Policy

5b – Hope Photograph and Video Opt Out Form 
(see next page)
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This form is for those who do not wish to be identifiable in any photo or video described in the “Photo and Video Policy” of Hope Community Church Admaston.

To: The Administrator, Hope Community Church Admaston

 Persons for whom this applies (names):



I confirm the following with regards to photos taken or used on behalf of Hope Community Church Admaston:
· I do not want any photos or videos taken or used where the above persons can be identified.
· In the case where a photo or video is taken with the above persons in it, they must be blurred out. 
· If the above persons are standing at the front where the general video is being made, we will take responsibility to stay out of the camera.


Signed:

Date:
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